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Tyiimassl
O pa6ore ¢ nepcoHATLHBIMH IaHHBIMH PA0OTHHKOB
1. O0mue noJioxKeHust

1.1. Tlonoxenne o pabore ¢ nmepcoHanbHbIMH HNaHHbIMH paborHHkoB AHO JII10 «AB
«3010TOH pyib pa3paboTaHO B COOTBETCTBMM ¢ TpyaoBbiM kojekcoM, denepaibHbIM
3akoHOM oT 27.07.2006 Ne 152-®3, ®enepanbhbim 3akoHoM o1 30.12.2020 Ne 519-®3 u
HOPMAaTHBHO-IIPABOBBIMU aKTaMu, IEHCTBYIOLUMMHU Ha TeppuTopuu Poccuu.

1.2. Hacrosimee mnonoxeHue onpeaenser nopsaok paborel (cbopa, obOpabotkw,
UCIIO/IL30BAHUsA, PaAcIpOCTPAHEHUS, XPAHEHUsA M T. 1.) C [EePCOHAIbHBIMH JIAaHHBIMH
pabOTHMKOB ¥  TapaHTHd  KOH(QHMIEGHUMAJIbHOCTH  CBEJeHMH 0  paboTHHKe,
NpeoCTaBlIEHHBIX paOOTHUKOM paboToaaTeso.

1.3. Hacrosiee nonoxxenue Berynaet B cuity ¢ 1 suBaps 2019 roga.
2. lloryuenue u 06paboTKa NEePCOHAIBHBIX IaHHBIX PA0OTHHKOB

2.1. IlepconaneHbie nanHbie paboTHMKa paboTozaTesb MOJy4YaeT HEMOCPEACTBEHHO OT
paboTHHKa.

PaGoTtoparens BmpaBe Momy4aTh MEpCOHANbHbIE NaHHBIE PabOTHHKA OT TPETBUX JIWI
TOJIBKO TIPH HaJIM4YUU ITMCbMEHHOrO corjiacus pabOTHHMKA WM B MHBIX CIy4asX, NpsMo
MPEeyCMOTPEHHBIX B 3aKOHOAATEBCTBE.

2.2. Paboronatens He BnpaBe TpeboBaTh OT pabOTHHKA mpejacTaBieHus WHpOpMaUMU o
MOMUTHYECKUX U PETUTHO3HbIX YOEKIEHUSIX U O €ro YaCTHOM JKU3HHU.

2.3. PabGotHuk mnpexacraBiser paboTonarenio JOCTOBepHbIe CBeleHUss o cebe.
PaGoronarens mposepsieT J0CTOBEPHOCTh CBEJCHMM, CBEpAs JaHHbIE, NPEJACTABJICHHBIE
PabOTHUKOM, C IMEIOLMMHCH Y paOOTHHKA IOKYMEHTAMH.

2.4. Ilpy W3MEHEHWH T[E€PCOHANBHBIX JIAaHHBIX pPAOOTHUK TMHCBMEHHO YBEIOMISET
paboToziaTess 0 TAKUX U3MEHEHHSX B Pa3yMHbIH CPOK, He NpeBbilIaiomui 14 qHei.



2.5. Tlo mepe HeoOxomuMocTH paboToiarenb ucTpedyer y paboOTHHKA IOTNMOJHHTEIbHBIE
cBeienusi. PaGoTHuk mipencrapisier TpeOyemble CBeIeHHs M B Cilydyae HeOOXOAMMOCTH
NpeabABIseT JOKYMEHTHI, NOATBePXKAAI0IIHE JOCTOBEPHOCTD TUX CBEECHHH.

2.6. UYrobGbl oOpabaTeiBaTh TMepcOHANbHBIE JaHHbIE COTPYAHMKOB, paboroaarenb
MOJTy4aeTcsi OT KaXI0ro COTPYAHMKA coriacue Ha 00paboTKy ero nepcoHalbHbIX JaHHBIX.
Takoe cornacue pabotonarenb noiydaer, €CliM 3aKOH He NpejocTasiseT paboromarenro
npaBa 0OpabaTbiBaTh MepcoHalbHbIe JaHHbIE Oe3 coriaacusi COTpyAHUKOB.

2.7. Cornacue Ha 06paGOTKY MepPCOHANBHBIX JaHHBIX MOXeT ObITh 0TO3BaHO PabOTHUKOM.
B cnyudae ot3piBa pabOTHUKOM corjacusi Ha oOpabOTKy NEepCOHAIBHBIX JIaHHBIX
paboTtonarens BhpaBe MNPOAOIKUTH OOpabOTKY NepCcOHANBHBIX AAHHBIX Oe3 cornacus
paGOTHHMKA NpU HAJIWYMM OCHOBAHMM, yKa3aHHBIX B MyHKTax 2 - 11 gactu | cratem 6,

yactu 2 cratbu 10 u yactu 2 crateu 11 denepanbroro 3akona ot 27 utons 2006 r. Ne 152-
3.

3. XpaHeHHe NepCOHATbHBIX JAHHbIX Pa0OTHHKOB

3.1. JInuynble nena v MTUYHbIE KAPTOYKH XpaHATCSA B OyMaXKHOM BHJIE B Marnkax, MpOLIMTEIE
Y NPOHYMEpOBaHHbIe MO cTpaHulaMm. JInuHble aena U JMYHBIE KapTOYKH HaXO/TCsA B
otzene OyxrajJTepuy B CHeLMaIbHO OTBEJAEHHOM IKady, oOecneuuBaromieM 3alIUTy OT
HECaHKLIIHOHMUPOBAHHOIO nocTyna. B KoHue pabouero JHs Bce JM4YHbIEC [€ja U JIN4YHbIE
KapTOYKH C/IAIOTCS B OT/IeN OyXranTepum.

3.2. IlepcoHanbHble AaHHbe paOOTHHKOB MOTYT TaK)Ke XPaHUTHCS B JIEKTPOHHOM BHJIE B
JIOKalbHON KOMIBIOTEpHON ceTu. JIoCTyn K 3/IeKTPOHHBIM 0a3am JaHHbIX, COAEpKallUM
NepPCOHAJIbHbIE JlaHHble pPabOTHUKOB, OOeCreYMBaeTCsA [ABYXCTYNEHYATOW CHCTEMOM
naposieii: Ha ypoBHE JIOKaJIbHOH KOMIIBIOTEPHOH CeTH M Ha ypoBHe 0a3 nanHbIX. [lapomu
YCTaHABJIMBAIOTCS PYKOBOJUTEJIEM OpraHu3alud M COOOIIaroTCs  MHAMBHIAYAIBHO
paboTHHKaM, HMEIOIIMM JI0CTYTI K NEPCOHAIBHBIM JJAHHBIM PAOOTHHUKOB.

3.3. U3meHenue maponieil pyKOBOJIWTENIEM OpPraHM3alliM NMPOUCXOAHT HE peXe OJHOro
pa3za B /1Ba Mecsla.

3.4. B uensx nosbimieHus Oe3omacHoctd mno o00paboTke, neperade MW XpaHEHHUIO
NEePCOHAJIbHBIX JaHHBIX PabOTHUKOB B WH(MOPMALMOHHBIX CHCTEMaX MPOBOAUTCS HX
obesnmuuuBanue. Jlns o0e3TMuYMBaHHWS TIEPCOHANBHBIX JAHHBIX TIPHMEHSETCSs METOx
BBEJICHUS WACHTH()HUKATOPOB, TO €CTh 3aMeHa YacTH CBEJEHWH MEepCOHANbHBIX JaHHBIX

HJIGHTHd)HK&TOpaMH C co3jaHHeM TalJIMll COOTBETCTBHSA H,[[CHTH(I)HK&TOPOB HCXOOHBIM
JaHHBIM.

3.5. JlocTtyn K nepcoHanbHbIM JaHHBIM pPaboOTHUKA UMEIOT PYKOBOJAMTENb OpraHU3alluu,
rnaBubii Oyxranrtep. Cnenuanuctsl orhena OyxraiTepuv — K TeM JaHHBIM, KOTOpBIE
HeOOXOZAMMBI JUIs BBITIOJIHEHHSI KOHKpeTHbIX (yHKuui. [locTyn cneumanucToB ApYyrux
OTAENOB K TMEPCOHANBHBIM J[AHHBLIM OCYIIECTBISCTCS HA OCHOBAaHUU [MHUCBMEHHOIO
pa3pelieHus: pyKOBOJUTENS OPraHU3alluu.

3.6. KonupoBath U Aenath BBIMUCKHY U3 NMEPCOHANBHBIX JaHHBIX pa0OTHUKA pa3peraeTcs
UCKJIIOYUTEIBHO B CHYKeOHBIX LENIsX C MNUCbMEHHOTO paspelieHusi PYKOBOAUTENS
OpraHu3alu U riaBHoro Oyxranrepa.



4. Ucnosib30BaHHe NEePCOHANBHBIX 1aHHbIX PA0OTHHKOB

4.1. TlepcoHanbHble JaHHble paOOTHWUKA WCHONB3YIOTCH IS LeJeH, CBA3aHHBIX C
BBINOJIHEHHEM PabOTHHKOM TPYAOBBIX (DYHKLIMH.

4.2. PabGoTtonaTtens HCHOJb3YyeT MEepCOHAIbHbIE NaHHbIC, B YaCTHOCTH, I pPELICHUS
BOMPOCOB MpoOJABHXKeHUsT paboTHMKa mno cayx0e, OYepeAHOCTH MPe0CTaBIeHHUs
€XKEero/IHOro OTIyCKa, yCTAHOBJIEHHSI pa3Mmepa 3aprarthl. Ha ocHOBaHMM nepCcOHANbHBIX
JaHHBIX pabOTHHKA peliaeTcsi BONPOC O JOMyCKe ero K WH(pOpMAalMH, COCTaBISIOLIEH
cily)KeOHYI0 MJTH KOMMEpHECKYIO TaliHy.

4.3. Tlpy nNpuHATHAM pelLIeHMi, 3aTparuBaloLMX WHTepechl paboTHHKa, paboToAaress He
MMEeT MpaBa OCHOBBIBATHCS HA TMEPCOHANBHLIX JAHHBIX pabOTHHKA, MONYyYEHHBIX
HCKJIIOYMTENIBHO B pe3y/bTaTe WX aBTOMATH3UPOBAaHHOW 0OpabOTKM WM 3JEKTPOHHOIO
noctymieHus. Paboroparens Takke He BOpaBe NMPUHUMATh PELICHMs, 3aTparvBaroLlHe
WHTEpechl PabOTHWKA, OCHOBLIBASCH HA JIaHHBIX, JONMYCKAIONIMX JIBOSKOE TOoNKoBaHue. B
cllydae ecJIM Ha OCHOBaHHMM MEPCOHANBHBIX JaHHbIX pabOTHHKA HEBO3MOKHO JIOCTOBEPHO
YCTAaHOBUTh KakoW-mubo ¢akt, paboronarens mnpeanaraer pabOTHUKY TpeACTaBUThH
MHCbMEHHbBIE Pa3bsICHEHHS.

5. llepenaua u pacnpocrpaneHne NePCOHAIbHBIX JAaHHBIX pa0OTHHKOB

5.1. Tlpu nepenadye pabotonartenemM TepCOHANbHBIX AaHHBIX pPabOTHUKA COTPYAHUK
JOJDKEH JIaTh Ha 3TO COTJIaCHe B MMMCbMEHHOM WIH 31eKTpOoHHOH dopme. Eciiu coTpyaHuK
oopMHII corylacHe Ha mepejayvyy NepcoHaNbHBIX JaHHBIX B 3JIEKTPOHHOH (opme, TO OH
TIO/ITIMCBIBAET COTJIacCHe YCUIICHHOM NIeKTPOHHOM LM(POBOIA NOANKCHIO.

5.2. PabGoroparens Bnpase nepeaatb HHPOPMALIHIO, KOTOPasi OTHOCHTCS K MEePCOHATBHBIM
JaHHbIM paboTHHKA O3 ero coriacusi, eclii TakKue CBeJIeHHs HY)KHO MepeaTh Mo 3anpocy
rocyZ1apCTBEHHBIX OPraHOB, B OPSAJKEe, YCTAHOBIEHHOM (he/ilepalibHbIM 3aKOHOM.

5.3. Paboroznarens He Bnpase MpeiOCTaBIsATh NEPCOHANbHbIE AaHHble pabOTHHKA TPeTheH
CTOpOHe 0e3 MUCBMEHHOro coriacusi pabOTHUKA 3a MCKIIOYEHHEM Clly4yaeB, KOrJa 3TO
Heo0X01IMMO B LENSIX NpeaynpekaAeHUs YIrpo3bl XKHU3HU U 310pOBbI0 paboTHHKA, a TaKXKe B
Clly4asiX, yCTaHOBJIEHHbBIX (hejiepaibHbIM 3aKOHOM.

5.4. B ciyuae ecnu nuuo, obpaTuBiIeecs ¢ 3alpoCcOM, HE YTOJIHOMOUYEHO (eepanbHbIM
3aKOHOM Ha TMoiy4eHHe HWHGOPMALMH, OTHOCSIIEHCS K MEepPCOHANBHBIM AaHHBIM
paboTHuka, paboroaatens 00s3aH OTKa3aTh JIMLY B Bblaade uHGopmauuu. Jlumy,
oOpaTHBILEMYCs C 3aIIPOCOM, BbIJIAETCs yBeJoMileHHe 00 oTKase B Bbla4e HHPOpMaIuH,
KONMUsl yBEJIOMJIEHUS NOIIIMBACTCS B IMUHOE J1eNo paboTHUKA.

5.5. IlepconanbHble naHHble paboTHHKa MOrYT ObITh MepeaHbl TMpPeACTaBUTENsIM
pabOTHUKOB B MOPSJIKE, YCTAHOBIEHHOM TpyJOBbIM KOJAEKCOM, B TOM 00BeMe, B KaKkoM
3T0 HEOOXOAMMO /IS BBITIOJIHEHHUS YKa3aHHBIMU MPEICTABUTENAMH UX QYHKIUH.

5.6. PaGoronarens He BrpaBe pacnpoOCTPaHATh MEepPCOHaJbHbIE JAaHHble PabOTHUKOB
TPeThHUM JHLaM 0e3 cornacusi paboTHHKA Ha Mepeaaydy TaKMX JaHHbIX.



5.7. Cornacue Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX, Pa3pelieHHbIX PaOOTHUKOM JUIs
pacripocTpaHeHusi, 0pOpMIISIeTCs OTJENBHO OT MHBIX COIJacHit CyObeKTa nepcoHalbHbIX
JaHHBIX Ha 00pabOTKY ero NepcoHaIbHbIX JaHHBIX.

5.8. PaGoronarens o6si3an obecneynTh pabOTHUKY BO3MOXKHOCTH OIPENENIHTH NepeYeHb
NEePCOHAIBHBIX JIJAaHHBIX MO KaKJOW KaTeropuu IEepCOHANbHbIX JAHHBIX, YKa3aHHOH B
COIJIaCUM Ha PacNpOCTpaHEeHHEe NEPCOHATBHBIX JaHHbIX.

5.9. B ciydae eciii M3 npeaoCTaBlIeHHOrO0 pabOTHHKOM COrJlacHsi Ha pacnpoOCTpaHEHUE
MEePCOHANILHBIX JaHHBIX HE CleAayeT, YTO pabOTHHK COrJIacuics C pacnpoCTpaHEHHEM
NEePCOHANBHBIX JaHHbIX, TAKWE [€PCOHANIbHBIE JAaHHble 0OpabaThiBalOTCs paboTonarenem
Oe3 npaBa pacrnpoCcTpaHeHHS!.

5.10. B cnywae ecnii M3 mMpeAOCTaBIeHHOrO pabOTHHUKOM COIJIacHsl Ha [epejaaqdy
NEPCOHAIBHBIX JaHHBIX HE CIIE/lyeT, 4TO pabOTHUK HE YCTAHOBMJI 3alpeThl M YCIOBHS Ha
06paboTKy mepcoHaNbHBIX JaHHBIX MM HE yKa3aj KaTeropuH M repeyeHb NepcoHallbHbIX
JaHHbIX, U8 00pabOTKM KOTOpBIX CYOBEKT MNEepCOHATBbHBIX JAAHHBIX YCTAHABJIMBAeT
yCIOBHSL W 3ampeTsl, paboronarens oOpabaThiBaeT Takue MepcoOHabHbIE JaHHble 0e3
BO3MOKHOCTH nepeayu (pacnipocTpaHeHus, Npe0CTaBIICHNUS, J0CTyMa)
HEOTPaHWYEHHOMY KPYTIy JHIL

5.11. Cornacue pabOTHHKA HA PACTIPOCTPAHCHUE MEPCOHAIbHBIX JIAHHBIX MOKET OBbITh
npesocTaBieHo paboToaaTeno:

¢ HEMOCPCACTBECHHO,

e C HCIOJB30BaHHEM HH(bOpMauHOHHOﬁ CHUCTEMbl YIIOJHOMOYEHHOI'O OpraHa no
3alIHUTE MNpaB CY6’LBKTOB NEPCOHAJIBHBIX JaHHBIX.

5.12.B cornacuM Ha paclpoCTpaHEHHE MEPCOHAIbHbIX HaHHBIX pPaOOTHHUK BIIpaBe
YCTAHOBHUTB 3aMpeThl Ha nepeady (KpoMe NpeoCcTaBIeHus J0CTyNa) 3TUX NEPCOHAJIBHBIX
NaHHBIX paboTojaTeNno HEOrPaHUYEHHOMY KpYTy JIMIL, a TakkKe 3anpeTel Ha 00paboTKy
WIn ycnoBuss o0pabOTKM (KpoMe MNOdydeHHs AOCTyNa) 3THX MEPCOHANBHBIX AaHHBIX
HeorpaHW4eHHbIM Kpyrom nui. Ortka3 paborojarenss B YCTAHOBIEHHMHM pPabOTHHMKOM
JAHHBIX 3aMpPeTOB U YCJIOBUIA HE JI0MyCKaeTCs.

5.13. PaboTtoaaresnb 00s13aH B CPOK He M03/iHee TpeX padouux JHEH ¢ MOMEHTA MOJTyYeHHUs
cornacusi pabOTHHKAa HA PpaclpOCTpaHEHHE TMEPCOHANBHBIX JaHHBIX OMyOJIHKOBaTh
uHpopMaLuio 00 ycnoBusix 00paboTKH M O HAJIMYKMHK 3aMPETOB M YCIOBHH Ha 0OpaboTky
HEOrpaHM4YEeHHBIM KPYI'OM JIHIl EPCOHAIBHBIX JaHHBIX pabOTHHKA JUIsl pacipOCTPAHEHMS.

5.14. Tlepenaua (pacnpocTpaHeHHe, NPEJOCTaBIEHHE, NOCTYIN) IMEPCOHANBbHBIX JaHHBIX,
paspelleHHbIX pabOTHUKOM ISl paclpoCTpaHEeHHUs, JO/DKHA ObITh MpeKpalleHa B J1odoe
Bpems no ero tpebosanuio. [lanHoe TpeGoBaHMEe AOKHO BKIIOYaTh B cebs damuanio,
MMsi, OTYECTBO (NpM HAJIMYMHU), KOHTAKTHYIO uHpopMauuio (Homep TenedoHa, ajapec
3NEKTPOHHOMN MOUTHI WIIH MOYTOBLIN ajipec) paboTHUKA, a TAKKe NepeyeHb NePCOHaIbHbIX
JAHHBIX, 00paboTKa KOTOPBIX MOAJIEKUT MPEKPaILeHHMIO.

5.15. JlefictBue cornacusi pabOTHHKa Ha pacnpoCcTpaHEHHE MEPCOHANBHBIX JIaHHBIX,

npeKpaiaercss ¢ MOMEHTa MNOCTyIuleHus pabotojartenio TpeOOBaHMs, YKa3aHHOIO B
nyHKTe 5.14 HaCTOSIEro NOMOKEHUS.



5.16. PaGorHuk BnpaBe oOpatuThCss ¢ TpeOOBaHMEM MpPEKpPaTUTh epenaqy
(pacnpocTpaHeHne, NpeaoCTaBieHHe, JOCTYN) CBOMX MNEPCOHANIbHBIX JIAHHBIX, paHee
pa3spelieHHbIX VIS pacnpocTpaHeHHs, K Jrobomy nwuily, oOpabGarsiBaioiiemMy €ro
NepcoHabHbIE JaHHble, B Cllydae HecoOuojeHus nonoxkeHui MenepaibHOrO 3aKoHa OT
27.07.2006 No 152-®3 unu oOpaTuThes ¢ TakuM TpeGoBanuem B cyi. Pabotomatens uinm
TpeTbe JHLO 00si3aHO TpeKpaTHTh Mepejgady (pacrnpocTpaHeHue, [pelocTaBieHHue,
JIOCTYI) NEPCOHANBHBIX NaHHBIX B TeYeHHE TpeX pabovyMx JHEH C MOMEHTa MOJIyYeHHs
TpeboBaHus pabOTHHKA WM B CPOK, YKa3aHHBIH BO BCTYMHUBIIEM B 3aKOHHYIO CHIY
pewieHuu cyna. Ecim Takoil cpok B pelleHHWH Cylda He yKas3aH, TO paborojartesb WIH
TpeTbe JHLO O00f3aHO NPEeKpaTUTh TMepezadyy MepCOHANbHBIX JaHHBIX pabOTHHKA B
Te4eHue TpeX paboymx JHeH ¢ MOMEHTa BCTYIUICHHS PeIleHNs Cy/la B 3aKOHHYIO CHITY.

6. 'apanTHH KOHQHAEHIHATBHOCTH NEPCOHANBHBIX IaHHbIX PA0OTHHKOB

6.1. Wudopmauusi, OTHOCSIIAsCS K NEPCOHATBHBIM [aHHbIM pPAOOTHUKA, SBISETCA
cy»eOHO# TalfHOM U OXpaHsAeTCs 3aKOHOM.

6.2. PaboTHuk BrnipaBe TpeOOBaTh MOJHYH HH(MOPMALIHIO O CBOMX MEPCOHATLHBIX IaHHBIX,
00 ux 00paboTke, UCTIONB30BaHUH U XPaHEHUH.

OrtBeTcTBEeHHbIN 110 paboTe

C NIePCOHAIbHBIMM JaHHBIMHU AUPEKTOP / m C.U.Keba
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