43031010 pyb»

[IpaBuJia BHYTpPEeHHEro Tpya0BOIro pacnoﬁa;jﬁa’
nas paborankos AHO JIT1IO AB «3oa0T10ii pyab»

Hacrosimme IlpaBuna onpenensior BHYTpeHHHH TpyaoBoil pacnopsaoxk B AHO JIIIO AB
«30510TOH pyib», NOPANOK NMpHeMa Ha paboTy W YBOJIBHEHHS PaOOTHHKOB, OCHOBHbIE 00S3aHHOCTH
pabOTHHKOB W aJMHHHCTPAILlHH, PeXUM pabouyero BPEMEHH, a TaKXKe Mepbl IOOIIPEHHS H
OTBETCTBEHHOCTH 3a HapylICHHE TPYAOBOM JMCLHILIHHEL

1. IIpuem Ha paboty

1.1. Tlpuem nHa pabory B AHO AIIO AB «3onoroi pyiab» MPOM3BOAMTCS HA OCHOBAaHWUH
3aKJIIOYEHHOT0 TPYAOBOIO J0roBopa, MO0 COrinacHo MmojJoXKeHUs O NpuMeHeHud B OpraHuszanuu
CHCTEMBI T'PaXKAaHCKO-IIPABOBLIX JOTOBOPHBIX OTHOIIEHHH JUIS BBIMOJIHEHHBIX paboT (oka3aHMs
yCIIyT).

1.2. TIpu npueme Ha paGory B AHO IO AB «3omoro#t pyab» aaMuHUCTpauus oOsizaHa
noTpeGoBaThk OT MOCTYNAIOLIEro:

- IPEABSBIICHHUS NIACNIOPTa, YAOCTOBEPSIONIErO THIHOCTD;

- IPeI0CTaBJICHHS TPYAOBOH KHHKKH, O(DOPMIICHHOH B YCTaHOBJICHHOM TNOPSJIKE,

- CTPaxoBOr0 CBH/IETEIbCTBA OCYAPCTBEHHOTO IEHCHOHHOIO CTPaXOBaHHUs,

- IOKYMEHTOB BOMHCKOIO y4era - /Ul BOSHHOOOS3aHHBIX M JIHII, MOIEKAIIHX MPH3BIBY Ha
BOEHHYIO CI1yxk0y;

- [OMIUIOM2 HJIH HMHONO JOKYMEHTa O [OJy4Y€HHOM OOpa3soBaHHH HWJIH JOKYMEHTa,
MOATBEPIKAIOLIET0 CIICHATBHOCTD HIIH KBATH(HUKALIHIO.

[Tpuem Ha paboty 6e3 yKkazaHHBIX JOKYMEHTOB HE IPOH3BOIUTCS.

[Ipuem Ha paboty odopmiseTcs NpruKa3oM (pacrnopsskeHHeM) aqMHUHHCTPALUK, W3JaHHBIM Ha
OCHOBAaHHH 3aKIIOUYEHHOI0 TPYJA0BOIO J0roBOpa, KOTOPbIH 00BsABIAETCS pabOTHHKY MO PACIUCKY
B TPEXHEBHBIH CPOK CO JHS MOITHCAHUSA TPYAO0BOTO I0r0BOpa.

Ilpu npueme w©Ha pabory pabGoTHMKY MOXKeT OBITH YCTAHOBJIEHO  HCIBITAHHE
NPOJIOIDKHTEIBHOCTHIO He OoJiee 3 Mecsles.

1.3. Ilpu noctyriennu paboTHHKA Ha paboTy WJIM IIEPEBOJE €ro B yCTAHOBJICHHOM MOpPSIKe Ha
Apyryto paboty AfMUHHCTpaIHA 00s3aHa:

- 03HaKOMHTb pabOTHHKA ¢ MOPYHYEHHON paboToMH, YCIOBHAMH M OIUIATOM Tpy/Ja, pasbsiCHUTH
paGoOTHHKY ero npasa H 0043aHHOCTH;

- 03HAaKOMHTb C [IPaBHJIAMH BHYTPEHHErO TPY/I0BOT0O pacnopsiKa;

- DOpPOBECTH HMHCTPYKTaX II0 TEXHHKE O€30MacHOCTH, IPOH3BOJACTBEHHON CaHHTapHH,
NPOTHBOMOKAPHOH OXpaHe M JPYrHM MNpaBHiaM OXpaHbl TpyJa, Pa3bACHHTH OO0A3aHHOCTH MO
COXPaHEHHIO CBEACHHIH, COCTABIAIOMIMX KOMMEPUYECKYIO HIH CIy)KeOHYIO TalfHy, OTBETCTBEHHOCTb
3a ee pasrijalleHue.

1.4. IlpekpameHHe TpyAOBOr0 JOroBopa MPOH3BOAMUTCA TOJBKO [0 OCHOBAHMSM,
[IpeyCMOTPEHHBIM TPYA0BBIM 3aKOHOAATEILCTBOM PO.

PaGoTHHK HMMeeT mpaBo PpPacTOPrHYTH TPYAOBOH JIOroBOp, MNpeaynpenaus o0 3ToM
aJIMAHUCTPALUIO B TNUCbMeHHOH ¢Qopme 3a aBe Henmenu. Ilo HCTeYeHMHM yKa3aHHOTO CpOKa
npeaynpexaeHus o0 yBOIbHEHHWH pabOTHHK BIpaBe I[peKpaTtuTh paboTy, a aJMHHHCTpALMs
o0si3aHa BHLIATH €MY TPYAOBYIO KHHJKKY C BHECEHHOH B He€ 3amHChIO 00 yBOJIBHEHHH, Ipyrue
JOKYMEHTBI, CBSI3aHHbIe ¢ paboToi, M0 MHCBMEHHOMY 3asiBICHHIO pabOTHHKA M MIPOU3BECTH C HUM
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OKOH4YaTeNbHBIM pacuer. [IpekpameHue TpyAoBoro morosopa oQopMiseTcs IPHKA30M IO
IPEANPHATHIO.

ITo cornamenuo Mexay pabOTHHKOM M aJMHHHCTpalHeil TPyZOBOM JOroBOp MOXeT OBITH
PacTOPruyT U 10 HCTEUCHUs CPOKA IIPEAYIPEKACHUSA 00 yBOIBHECHHH.

3anMCH B TPYJAOBYIO KHIDKKY O INpPHYHHAX MpeKpalmeHHs TPYAOBOrO I0roBopa IOJDKHBEI
IPOH3BOJMTHECS B TOYHOM ‘COOTBETCTBHH ¢ (opmymupoBkamu TpynoBoro xozaexca P® miam HHOro
(enepanbHOro 3aKOHA | CO CChUIKOM Ha COOTBETCTBYIOIINE CTAThiO, MyHKT TpymoBoro konekca P@®
WM HHOTO (eepabHOro 3aKoHa.

JIHEM yBOJIbHEHHS CUHTAeTCs MMOC/ICIHHH JeHb paboThl.

2. OcHoBHEIE 0053aHHOCTH PaOOTHHUKOB

2.1. Paborauku AHO JIITO AB «3o010T10it pysIb» AOKHBL:

- J100pOCOBECTHO BBINOJHSATH CBOHW TPYAOBble OO0S3aHHOCTH, cOOMIONaTE TPYAOBYIO
OUCLHUIUIAHY, CBOEBPEMEHHO H TOYHO HCHOJHATH pPACNOpPSKCHUSA aIMHHUCTPAllMH H
HEIOCPEJICTBEHHOI0 PYKOBOJAMTE/A, HCIOIB30BaTh Bee paboyee BpeMs IS MPOHM3BOAMTENILHOIO
TPYZa, BO3JAEPKHBATECH OT AeHCTBHH, MEIAIOMAX APYTrHM paOOTHHKAM BBINOJHATE HX TPYIOBEIE
00s3aHHOCTH;

- KAYECTBEHHO ¥ B CPOK BBITOJIHATH IPOU3BOICTBEHHBIE 3a/laHHS U TIOPYYCHHS;

- cobmonare TpeGoBaHHS MO OXpaHE TpyAa, TeXHHKe Oe30macHOCTH, MPOM3BOACTBEHHOH
CaHHTapUH, THTHEHEe TPy/Ja U MPOTHBOMOXAPHOMH OXpaHe;

- couaepxkarh cBoe pabouee MecTo, O0OpyZOBaHHE M NpHCIOCOOJIEHMS W IepeJaBaTh
CMEHSAIOEMY PabOTHHKY B IMOpSJKE, YHCTOTE W MCIPABHOM COCTOSHHHM, a TaKke coOJonarh
YHUCTOTY B OT/IEJIC H HAa TEPPUTOPHH NPEANPUATHS; COOMIOAATH YCTAHOBICHHBINA MOPSIOK XPaHECHHS
MaTepUAILHBIX LIEHHOCTEN H IOKYMEHTOB;

- Gepe’nHO OTHOCHTBCA K MMYIIECTBY paboTonaTeNs U APYyruX pabOTHHKOB;

- He pa3srialiaTh OXpaHSeMYIO 3aKOHOM TaifHy (TOCYJapCTBEHHYIO, KOMMEDPYECKYIO,
CiykeOHYI0O M HMHYIO), CTABUIYIO M3BECTHOM pPabOTHHMKY B CBS3M C HCHOJHEHHEM MM TpPYJIOBBIX
00s13aHHOCTEH.

2.2. Kpyr o0s3aHHOCTEH, KOTOpBIC BBIIONHSET PpaGOTHHK MO CBOEH CIENHAIBHOCTH,
KBaIH(UKALKH, TOJKHOCTH, ONPE/Ie/IAeTCs TPYAOBBIM A0TOBOPOM, JI0/DKHOCTHOM HHCTPYKIHEH.

3. OcHOBHBIE O0S3aHHOCTH aIMHHHCTPALHH

3.1. AaMuHUCTpanus o0s3aHa:

- cobmoaaTh TpyIOBOE 3aKOHOIATEIBCTBO;

- IPEJIOCTaBHTEL pabOTHHKY paboTy, 00YCIOBISHHYIO TPYAOBLIM IOTOBOPOM;

- obecnieunTh Ge30MacHOCTE TPyJAa H YCJIOBHS, OTBeHaroNHe TpeOOBAaHUAM OXPAHbI H THIHEHBI
Tpyaa;

- obecnieunTh paboTHHKA 000PYNOBaHHEM, MHCTPYMEHTAMH, TEXHHYECKOH NOKYMEHTauueH u
HHEIMH CPEICTBAMM, HEOOXOHMBIMH JUIS HCIIOJIHEHHS MM TPYJOBBIX 00S3aHHOCTEH;

- BBIIUIAYHBATH B MOJTHOM pa3Mepe NPHYHTAIONIYIOCH paGoTHHKY 3apaboTHYIO MiaTty B CPOKH,
YCTaHOBJICHHBIE TPYAOBBIM  3aKOHOJATENLCTBOM, KOJUIEKTMBHBIM JIOTOBOPOM, IpaBHJIaMH
BHYTPEHHETO TPYIOBOTO PacIopsaKa, TPYAOBBIMH IOrOBOPaMH;

- cnocoGcTBOBaTh  pabOTHHKaM B MOBBILNEHHH HMMH  CBOell  KBaMHKaIuH,
COBEPLICHCTBOBAHUHU NPO(eCCHOHATBHBIX HABHIKOB.

3.2. AIMHHHCTpALHS CTPEMHTCS K CO3JaHHMIO BRICOKOMPOGECCHOHAIBHOrO paboTocroco6Horo
KO/UIEKTHBA, Ppa3BHTHIO KOPIOPATHBHBIX OTHOLICHWH BHYTPH MPEANPHATHS, MOBBILICHHIO
3aHHTEPECOBAHHOCTH Cpe/i pabOTHHKOB B Pa3BUTHH H YKPEIUICHHH ACATEIBbHOCTH NPEANPHATHA.

4. PaGouee BpeMs U BpeMs OTIbIXa
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4.1. B cOOTBETCTBHHU C AEHCTBYIOUIMM 3aKOHOIATEIECTBOM Ha NPEANPUITHH YCTaHABIHBACTCA
IeCTHIHEBHAs pabouas HeJlesi ¢ OMHUM BbIXOJHBIM JHEM - BOCKPECEHbE.

I'paduk paGoTsl, OnpeneNsIONHMil Havyalo exeIHeBHOH paboThl, BpeMsa 00eeHHOro nepepsisa
U OKOHYaHHe paboyero aHs, ycTaHaBIWBaeTcs Ui pabOTHHUKOB MPEANPHATHA C Y4YETOM
IPOHU3BOJICTBEHHOM NEATETbHOCTH, YTBEP/KIAACTCS aAMHHUCTpAIIHEH.

[IpopomkutenbHOCTs pabovero AHS WIH CMEHBI, HEMOCPEACTBEHHO IpeAIIeCTBYIOMHX
HepabouyeMy NMpa3qHHYHOMY JHIO, yMEHBIIAeTCs Ha OJIMH Yac.

4.2. Pabota Ha nNpeanpHATHH HE TNPOM3BOAMTCA B INpAa3JHHYHBIE [HH, YCTAHOBJIECHHBIE
TPYJOBBIM 3aKOHOIATEILCTBOM.

Ilpu coBmaneHWum BHIXOJHOTO W MPa3AHUYHOTO JHEHW TEPEeHOC BBIXOJHOrO JHSA
OCYILIECTBJISETCA B COOTBETCTBUHU C TPYAOBBIM 3aKOHOIATETHCTBOM.

4.3. O4epeaHOCTh NMPEJOCTABICHUS OTIYCKOB YCTAHABIMBACTCA aIMHHHCTPALHEH C y4eTOM
IPOU3BOJCTBEHHON HEOOXOMUMOCTH H TOKEIaHAHH pabOTHHKOB.

[Tpo0IKUTENBHOCTh €XKErOAHOr0 OIIaYHBAEMOro OTIYCKa IS BceX PabOTHHKOB COIJIACHO
HEHCTBYIONIEMY 3aKOHOJATEe/IBCTBY YCTaHaBIMBaeTcs He MeHee 28 kaneHnapHeix aHed. Ilo
COrJIaCOBaHHIO C aOMHHHCTpanueii pabOTHHKY MoOXkeT ObITh NpelocTaBlieH MONOJIHHTENbHBIA
otmyck 06e3 coxpaHeHHs 3apaboTHOM IIaTHI.

5. Ioompenus

5.1. 3a 06pa3ioBoe BHIMOIHEHHE TPYAOBLIX 00S3aHHOCTEH, NOBLILICHAE IPOH3BOAHTENBHOCTH
TpyZa, yNyd4IIeHHe KadyecTBa MPOAYKLHH, MPOJO/UKHTEIBHYI0 H Oe3ynpeuHyio paboTy M Jpyrue
YCHEXH B TPYZAE IPUMEHSIOTCS C/IeYIOUIHe Mephl NOOUIpeHUs: pabOTHHKOB:

- o6baBIeHne 6J1aroAapHOCTH;

- BblJ1a4a IIPEMHH;

- HarpaxJeHue 1IeHHBIM T10AapKOM;

- 3aHecenue B Kuury movera, Ha Jlocky nogera.

[Toompenust 0OBABIAIOTCSA MPUKA30M, ZOBOAATCS 10 CBEACHHS BCEro KOJUICKTHBA M 3aHOCATCSH
B TPYAOBYIO KHHXXKY paboTHHKA.

6. OTBETCTBEHHOCTH 3a HapyLIEHHE TPYAOBOM AHCILMILUTHHBI

6.1. Hapymenue Tpy10BO# JHCIMIITHHBL, T.€. HEHCNIOJHEHHE HITH HEHAIUIEKAIIEE HCTIOTHEHHE
N0 BHHE pabOTHHKA BO3JIOKEHHBIX HA HEro TPYAOBBIX OOs3aHHOCTEH, BiIedeT 3a coboif
NPHMEHEHHE MEp AHCHHIUIMHAPHOTO WM OOINECTBEHHOrO BO3JCHCTBHSA, 8 TaKKe NPHMEHEHHE
MHBIX M€p, NIPEyCMOTPEHHBIX JICHCTBYIOIMM 3aKOHOIATEILCTBOM.

6.2. 3a HapyiIeHHe TPYAOBOM TUCHHIUIMHLI aIMHHUCTPALHS IPUMEHSET

CllelyIOIHe AUCIHIUIMHAPHBIE B3bICKAHUS:

- 3aMeYaHHue;

- BBI'OBOP;

- YBOJIbHEHHE 10 COOTBETCTBYIOIMM OCHOBaHHSAM.

VYBOJILHEHHE B KayecTBe JWCUHIUTHHADHOTO B3BICKAHHS MOXeT ObITh NPHMEHEHO 3a
HEOJIHOKPATHOE HEHUCIIONHEeHHe paboTHHKOM 0e3 yBaXKUTE/IbHBIX PHYHH TPYAOBBIX 0083aHHOCTEH,
€CITH OH UMEET AUCUHMILUIMHAPHOE B3BICKaHHE,

6.3. JlucuuruMHApHBIE B3bICKAHWS INPHMEHSIOTCS  PYKOBOIMTENEM  NPEATIPUATHA.
AIMHMHHUCTpAllMsi MMEET IPaBO BMECTO HAIOKCHHS JHCHHMIUIMHAPHOTO B3BICKAaHUA IepenaTh
BOIIPOC O HAPYIIEHHH TPYAOBO! JAMCIMIUIMHEI HA PACCMOTPEHHUE TPYA0BOT0 KOJUICKTHBA.

6.4. Jlo HanoXeHWs B3bICKAHHSA OT HAPYLIMUTENSs TPYAOBOM AMCIHMIUIMHBEI IOJDKHBI OBITH
3arpeboBaHbl 0OBACHEHHS B MUChbMeHHOM (opme. B ciyuae oTkasa paGoTHHKA JaTh yKazaHHOE
00BSCHEHHE COCTaBJISETCS COOTBETCTBYIOIIHM aKT.

Otka3 paboTHHKa naTh OOBACHEHHS HE MOXKET CIYXHTh MpPENATCTBHEM I NPHMEHCHHS
B3BICKAHHSI.



JlucuuniMHapHOe B3BICKaHHE MPHMEHSETCS He MO3JHee OHOrO MecsIa co JHS OOHapyKeHHs
NpOCTyNKa, HE CYHMTas BpeMEeHH Oone3sHH paboTHHMKa, NpeOBIBaHHA €ro B OTIYCKE, & TaKke
BPEMEHH, HEOOX0IMMOT0 Ha Y4eT MHEHHS NPeIACTaBUTEILHOIO oprana pabOTHHKOB.

JlicuurnmHapHOe B3bICKaHHE He MOXKeT ObITh MPUMEHEHO MO3/Hee MECTH MECALEB CO JHS
COBEpIIEHHS NPOCTYTIKA, a MO pe3yJTsTaTaM pPEBH3WH, TPOBEPKH (HHAHCOBO-XO3ANHCTBEHHOM
JIEATEIbHOCTH WJIA ayAHTOPCKOM IPOBEpKH - TO3/HEe JBYX JIeT CO JHS ero cosepmenus. B
yKa3aHHbIE CPOKH HE BKJIIOYAETCs BpeMs MPOM3BO/ICTBA IO YTOJIOBHOMY €Y.

3a KaIbli JUCHMIUTMHAPHBIA TIPOCTYNOK MOXeT OBITh TNPHMEHEHO TOJBKO OJHO
MHMCLHUILUIHHAPHOE B3bICKAHHE.

6.5. Ilpukas (pacnopsbkeHue) paGoTozaress O NPHMEHEHHH MMCLMIUIMHAPDHOTO B3BICKAHHS
obbsaBnsieTcs pabOTHHKY MOJ PaclHCKy B Te4eHHe TpeX paboumx aHeld co JHA ero u3janus. B
cmydae OTKasa paOOTHHKAa TNOANMCATh YKa3aHHBIM INpuka3 (pacmopsikeHHE) COCTaBJIAETCS
COOTBETCTBYIOLIUHN aKT.

6.6. Ecin B TeweHue rozja co JHA NPHMEHEHHs IMCHHIUIMHAPHOTO B3bICKaHUA PabOTHHK HE
OyZeT MmOABEPrHYT HOBOMY MHMCLMIUTHHAPHOMY B3BICKAHHIO, TO OH CYHTAeTcs HEe HMEIOUIHM
MUCUHMILUTHHAPHOTO B3BICKaHHA. B TeueHme cpoka AeHCTBHSA IHUCIMIUIMHAPHOTO B3BICKAHHS MEpHI
TNIOOLIPEHH, yKa3aHHbIe B HacToAmHKX [IpaBunax, Kk pabOTHHKY HE IPHMEHSIOTCSL.

PaGoronatens 10 mcTeyeHus roga co AHA NMPUMEHEHHS NUCHMILIMHAPHOTO B3BICKAHHS HMEET
IOpaBO CHATH ero ¢ paboTHHKAa 1O cOOCTBEHHOM HWHHUIMAaTHBE, MpockGe camoro pabOTHHKA,
XOZaTalCTBY €ro HENOCPEACTBEHHOr0 PpYKOBOJHMTENS MM [peACTaBHTEIBHOrO OpraHa
paGOTHHKOB.

6.7. C npaBunaMu BHYTPEHHEro paclopsjka JOJDKHBI ObITh O3HAKOMIJICHBI Bce PaGOTHHKH

npeanpuaTHs. PaGoTHukn o00s3aHbl B cBoeif moBceaHeBHO#H pabGore coOimozaTh MOPSIOK,
YCTaHOBJICHHBIH MPaBHIIAMH.
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